
 
 
 
 

 
  

Please find enclosed our Fitzalan High School Information Pack 2020. 
 

Please note that this information pack refers to our usual practices outside of 
Covid 19 procedures. Please see our dedicated website page for the most up to 

date response to the current national crisis: 
http://www.fitzalan.cardiff.sch.uk/867/novel-coronavirus-covid-19-update-page  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 



 

Welcome to Fitzalan High School 
 
At Fitzalan, we are proud of our pupils, their efforts and their achievements.  We look forward to working 
with your child and with you to help ensure that they benefit in every way possible from their time at 
Fitzalan. 
 
We have high expectations of our pupils.  We expect them to do their best, to wear correct school 
uniform with pride and to behave appropriately. 
 
We constantly strive to ensure that lessons are of a high quality with learning, both in and out of the 
classroom, being a priority.  We believe that education is about the whole child and have a range of 
support available for our pupils.  Similarly, we are committed to extra-curricular opportunities and 
encourage your child to find out what is on offer and join in. 
 
We also look forward to getting to know you at parents’ evenings and various school events throughout 
the year. 
 
Attendance 

It is important that your child attends school regularly.  We would like all of our pupils to fulfil their 
potential and they will only be able to do this if they attend lessons regularly and punctually. 
 

Your child’s 
attendance 

How much school do they 
miss over five years? 

100% None 
95% 3 months 
90% 6 months 
85% 9 months 
80% 1 whole year 

 
Absence 

If your child is unable to come to school because of illness, please inform the school as soon as possible 
by: 
Telephone   (  02920877806 
Email  :  absence@fitzalan.cardiff.sch.uk 
 
If your child is likely to be absent for a considerable time you should ask for work to be sent home. 
 
On their return to school, your child should provide a note confirming their absence and give this to their 
Form Tutor. 
 
If an explanation is not provided then you will receive a letter requesting confirmation of your child’s 
absence.  Failure to provide an explanation will result in your child’s absence being identified as 
unauthorised; this may result in Education Welfare Officer involvement. 
 
Holidays during term time will not be authorised. 

Holidays in term time should not be taken.  Holidays will not be authorised and your child risks losing 
their place at Fitzalan High School in the event of a holiday being taken. We follow the Local Authority 
policy with regards to Fixed Penalty Notices for unauthorised holidays and unauthorised absence. 
 
 

 



Sickness in School 

If your child is taken ill while in school they should ask their class teacher to allow 
them to see the school first aider, who will see your child.  If necessary you will be 
contacted by telephone.  We ask that you provide us with up to date contact 
numbers and an email address so that we can contact you quickly.  Please note that 
we are unable to issue paracetamol. 
 
Punctuality 

Your child needs to be in school by 8.25am. If your child is late they will be given a lunchtime restorative 
meeting. 

 
If your child is late for lessons then they will also receive a sanction.  It is important that 
your child is aware of the need to be punctual.  To help them, you could agree a time for 
them to leave home in the morning and help them plan their journey to school.  Details of 
the School Bus Service are enclosed in this Admission Pack 

 
 
The timings of the school day are:- 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

Transport to school 

Most pupils travel by school bus provided by Cardiff Bus.  A list of bus numbers and routes is enclosed 
in the admissions pack.  Please ensure your child has the necessary bus fare.  You may prefer to use 
an ‘iff’ card.  A free bus is available at 4.30pm for children who have attended after school activities on a 
Monday, Wednesday and Thursday. 
Please ensure that your child knows how to be safe on their journey to and from school. 
 
Bike 

We also have a secure, covered, bike shed for pupils wishing to ride bikes to school.  We ask that you 
provide your child with a bike lock and helmet.  While we take every precaution, we cannot take 
responsibility for damage to bicycles on school property. 
 
Car 

Some pupils are dropped off by car.  Please be aware that the traffic at the junction with Ninian Park 
Road and into Lawrenny Avenue is generally very heavy and allow plenty of time for the journey to 
school. You are asked not to drive onto the school site to drop off or pick up your child at the beginning 
or the end of the day. 
 

 

 

 

8.30am Registration and Form time including ‘Thought of the 
Day’ 

8.47am Lesson 1 
9.40am Lesson 2 
10.33am Break 
10.48am Lesson 3 
11.41am Lesson 4 
12.34pm Lunch 
1.19pm Lesson 5 
2.12pm Lesson 6 
3.05pm End of school day 



Equipment 

Your child must have a sensible bag to carry their equipment and school books.   
They will also need a black pen (or two), a pencil a ruler and a Casio scientific 
calculator.  These are available from the school.   
 
Pupils will be given exercise books.  It is important that pupils take responsibility for these, 
keeping them in good condition and bringing them to lessons. 
 

Planners 

We find that pupils are increasingly using technology to organise themselves. Pupils can 
download the SIMS Pupil App onto the phone to record their homework and see a copy 
of their timetable. We will have a paper-based planner available should anyone require 

one. Either should also be used to record homework and as a reminder of important dates.  
Parents are asked to use the SIMS Parent App to support their child’s learning and keep up 

to date with important information.   
 
Mobile Phones and Electronic devices 

Many pupils have mobile phones and electronic devices.  We advise that these are not used 

during lesson time as they are a distraction. If any such items are brought to school, it is entirely 

at your own risk. Mobile phones should be kept switched off and out of site during the school 

day. 

 
Smoking 

For your information, Fitzalan High School is a ‘no smoking’ site. In addition to your co-operation in 
supporting this, no inappropriate items or substances are to be brought onto the school site. 
 
Lost Property 

Any lost property will be handed in to the Pupil Office in Upper School, we urge pupils to check here if 
they are missing any items. 
 
Lunchtime arrangements 

Pupils can choose their lunch from three outlets:  
• The canteen serving traditional school lunches. 
• The sandwich and panini bar. 
• The ‘takeaway’ serving hot snacks including pasta pots. 
• Pupils are able to eat their own packed lunch if they wish. 

 

Free school meals 

If your child has a free school meal at primary school, you do not need to do anything.  Your child will 
continue to receive a free school meal in September. 
If you feel your child may be eligible for a free school meal, please complete the enclosed form and 
return it with your admission form.  We will send it to County Hall for you. 
It is really important that all pupils who are entitled to a free school meal claim them. 
The benefits are: 

• A daily nutritious meal for your child. 
• Extra funding for our school to spend on equipment and facilities. 

 
Please find enclosed an up to date price list. Details of school menus can be found at 
www.cardiff.gov.uk. 
 
 
 



 
 

Wellbeing 

We strive to provide a happy, caring environment where all children and young people can feel confident 
and able to learn.  We seek to foster an environment of mutual respect and support between all staff, 
pupils, parents and carers and the wider community. 
 
Our school is committed to eliminating any unlawful discrimination on grounds of race, gender, 
transgender, religion or belief, sexual orientation, pregnancy or maternity, marriage or civil partnership or 
age by creating an environment where every individual, regardless of ability or background, is able to 
participate in and is valued fully as a member of the school community.  Being opposed to all forms of 
discrimination and prejudice, we promote a positive attitude towards differences and expect respect for 
people of all backgrounds. 
 
Stereotypical ways of thinking can be the result of ignorance and may result in low self-esteem and 
limited aspirations.  The school values and encourages the involvement of people from all sections of 
the local community and through this involvement aims to provide images which challenge stereotypical 
thinking. 
 
Any language or behaviour that is racist, sexist, homophobic, disablist or potentially damaging to any 
group, will not be tolerated and will be challenged and monitored.  Information derived from monitoring 
will be used to plan whole school strategies to combat incidents.   
 
Children learn best when they feel happy and safe; your child’s wellbeing is 
important to us.  We have lots of support available. If you feel there is a need for 
this please contact your child’s Head of Year in the first instance. 
 
As a school we are committed to and have a legal duty to safeguard your child’s 
welfare.  We follow the policies and protocols outlined by Cardiff Local 
Safeguarding Board in order to ensure the welfare of our children.  All members of staff in school are 
trained in safeguarding the safety of all our pupils. 
If the school is worried about a pupil’s welfare and believe that a child is at risk of harm, we must legally 
look into the matter and follow: 

• The law 

• Guidance from the Welsh Government 

• Local multi-agency child protection procedures. 
 
The school has a Child Protection policy and a leaflet for parents discussing this issue which you can 
request. 
We also have a Designated Safeguarding Person who is currently Mrs J. Rees (Assistant Head).  
Bullying 

Bullying is not tolerated at Fitzalan.  Pupils are informed of what to do if they feel they are being bullied.  
If your child feels that they are being bullied do not hesitate to contact their Head of Year 
so that we can work together to stop it.   
 
 
 
 



 

 

Relationships and Conduct 

We are a restorative school and believe that good relationships provide an excellent foundation 
for learning and behaviour. 
We have high expectations of our pupils and want them all to achieve their potential.  To help ensure 
they do this we expect them to behave in an appropriate way, both in the classroom and around the 
school 
Pupils are expected to act with Fitzalan PRIDE at all times: 

 
 
If your child does follow these basic expectations then there will be rewards such as: achievement 
points, praise letters, certificates, early dinner passes, events and trips. 
Failure to do this will result in sanctions such as behaviour points; being moved in the classroom, break 
or lunchtime meeting, after school meeting, litter picking, time in the Learning Support Unit or in extreme 
cases, exclusions. 
If there is an incident in school, we will hold a restorative meeting with your child.  It may mean that your 
child is asked to remain behind at the end of the day to have this meeting.  We will make every effort to 
contact you by phone.  Please ensure we have up to date contact details.  
 

Achievement and Reports 

Our main aim at Fitzalan is to ensure that every pupil is fully supported to achieve their potential.  We 
ask you to work with the school to help this happen, through your encouragement and support with all 
aspects of school life.  

Pupil progress is monitored regularly and you will receive five interim reports – 
detailing current attainment and effort grades, and, a full written report during the 
year.  We will try to alert you to any concerns we have about your child’s progress.  
Please contact your child’s Head of Year, in the first instance, if you have any 
concerns.  Parents and carers should attend the annual parents’ evenings.  You will 
meet your child’s teachers and talk about what your child needs to do to improve. 
 

Homework 

Your child will be set regular homework.  This may take various forms e.g. written work, 
research and preparation, thinking or project work.  Please try to ensure that your child has a 
suitable place to work.  Encourage them to plan their time and not to leave homework until 
the last minute. Homework support is available after school with Pupil Achievement Leaders. 
  



Study Support 

There are opportunities for study support both in and out of school.  In school, pupils 
can use the well-resourced school library at break, lunch and after school.  Pupils also 
have access to computers at lunchtime and in various homework clubs.   
 
Out of school, various community groups run homework clubs. In addition local libraries 
offer support, resources and free internet access. 
 

 

 

Extra-curricular activities 
A whole range of extra-curricular activities run both at lunchtime and after school.  There is a free bus at 
4.30 pm on Monday, Wednesday and Thursday.  Full details are displayed on notice boards in form 
rooms and around the school. We encourage all pupils to participate. 
 
Contact us 

If you have any concerns about your child, please contact us as soon as possible.  It is usually best to 
contact us by telephone or email; we will then be able to find a convenient time to meet with you.  This 
will mean that we are able to give your concerns the time they need.   
 
If you feel that the issue needs immediate attention please make that clear when you telephone.   
 
 
Telephone: ( (029) 2023 2850   
 
Email:  : fitzalanhigh@cardiff.gov.uk 
 
To report an absence 
 
Telephone:   (  (029) 2087 7806 
Email:  :  absence@fitzalan.cardiff.sch.uk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Fitzalan High School Uniform 

Uniform is a sign that a pupil is a member of Fitzalan High School and we expect all pupils to be proud 
of that fact. A smart pupil in school uniform can bring a sense of pride in the school and prevent any 
distinction being made between pupils. 
 
Therefore, we ask that you support us in this aim and ensure that your son/daughter comes to school in 
appropriate uniform.  To avoid confusion, we have put together some examples of appropriate items to 
be worn to school and other items that are not appropriate. If a pupil arrives at school wearing 
inappropriate uniform these items will be confiscated and they will be provided with an appropriate 
alternative.  We are also able to send pupils home for wearing inappropriate school uniform. 
 
Our uniform consists of: 

KS 3 (Years 7, 8 and 9) 
ü Black polo shirt with Fitzalan logo  

ü Green jumper with Fitzalan logo (optional) 

ü Black blazer with Fitzalan logo (to be worn at all times) 

 
KS4 (Years 10 and 11) 

ü White polo shirt with Fitzalan logo  

ü Black jumper or cardigan with Fitzalan logo(optional) 

ü Black blazer with Fitzalan logo (to be worn at all times) 

All of these items are available from YC Sports on Cowbridge Road, Canton.  The school also carries a 
limited stock of these items to purchase. Uniform continues to be available for online purchase 
https://www.ycsports.com/School-uniform/My-School/Fitzalan-High-School  
 
KS3 and KS4 

ü Plain black skirt/trousers 

ü Sensible black shoes only 

ü Plain black weatherproof coat 

Examples of appropriate uniform. 
Trousers 

Boys        Girls 
 
 
 
 
 
 
 

Skirts 

ü ü ü ü 



   

Shoes 

Boys 

 

 

 

Girls 

 

 

 

 

Coats 

Boys 

 

 

 

 

 

Girls 

 

 

ü ü ü ü 

ü ü ü ü 

ü ü ü ü ü 

ü ü ü ü 

ü ü ü ü ü 



Examples of inappropriate uniform  

Trousers 

    

 

 

 

 

Skirts and Dresses 

 

 

 

 

 

Shoes 

 

 

 

 

 

 

 

Other inappropriate items 

 

 

 

 

 

 

û û û û û û 

û û û û 

û û û û 

û û û û û 

û û û û û û û 

û û û û û 



School Bus Information September 2020         

 
 607 CLIVE STREET – FITZALAN HIGH SCHOOL 
Clive Street, Ferry Road, Avondale Road, Corporation Road, Clare Road, Ninian Park Road, Leckwith Road, Lawrenny Avenue 
Clive Street 0800 Fitzalan High 1515 
Ferry Road/Avondale Road 0805   
Corporation Road 0807   
Clare Road 0810   
Fitzalan High 0820   

 

611 JAMES STREET/BUTE STREET – FITZALAN HIGH SCHOOL 
James Street, Bute Street, Callaghan Square, St Mary Street, Wood Street, Ninian Park Road, Leckwith Road, Lawrenny Avenue 
James Street (Mount Stuart Square) 0800 Fitzalan High 1515 
Bute Street 0803   
Clare Road 0810   
Fitzalan High 0820   

 

610 CORPORATION ROAD - FITZALAN HIGH SCHOOL 
Corporation Road, Penarth Road, Leckwith Road, Lawrenny Avenue 
Corporation Road 0800 Fitzalan High 1515 
Grange Gardens 0802   
Sloper Road 0808   
Fitzalan High 0818   

 
 
 
 



608 LOUDOUN SQUARE - FITZALAN HIGH SCHOOL 
Loudoun Square, Bute Street, Callaghan Square, St Mary Street, Wood Street, Ninian Park Road,  
Leckwith Road, Lawrenny Avenue 
Loudoun Square 0805 Fitzalan High 1515 
Fitzalan High 0822   

 
 
609 TUDOR STREET/CHANNEL VIEW ROAD – FITZALAN HIGH SCHOOL 
Tudor Street, Clare Road, Corporation Road, Avondale Road, Channel View Road, South Clive Street, Clive Street, Penarth Road, Sloper 
Road, Leckwith Road, Lawrenny Avenue 
Tudor Street 0758 Fitzalan High 1515 
Clare Road 0800   
Channel View Road (Beecher Avenue) 0807   
South Clive Street 0808   
Fitzalan High 0820   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
FITZALAN HIGH SCHOOL BUS ROUTE 

 
ROUTE 607:   
This route will depart from Clive Street at 08:00a.m.  It will then continue along  

• Clive Street    
• Ferry Road/Avondale Road  
• Corporation Road  
• Clare Road   
• Lawrenny Avenue    

 
ROUTE 608:   
This route will depart Loudon Square at 08:05 a.m. It will then continue along 

• Loudoun Square 
• Lawrenny Avenue 

 
ROUTE 609:   
This route will depart from Tudor Street / Channel View Road at 07:58 a.m.   It will then continue along 

• Tudor Street 
• Clare Road 
• Channel View Road (Beecher Avenue) 
• South Clive Street 
• Clive Street 
• Lawrenny Avenue 

 
ROUTE 610:   
This route will depart from. Corporation Road at 8.00 a.m.  It will then continue along 

• Corporation Road 
• Grange Gardens 
• Sloper Road 
• Lawrenny Avenue 

 
ROUTE 611:   
This route will depart from James Street at 08:00 a.m.  It will travel along the full length of  

• James Street (Mount Stuart Square) 
• Bute Street  
• Lawrenny Avenue    

 
RETURN JOURNEYS 

• All buses leave Lawrenny Avenue at 15.15 p.m.        
 
 

RULES FOR YOUR SAFETY 
 

• Please remain seated at all times with your seatbelt on. 
• Do not smoke on the buses. 
• Treat the emergency doors and equipment with respect. 
• Respect other passengers on the bus. 
• Use kind words and kind hands when travelling to and from school. 
• Be respectful to the bus driver so that you can get home safely. 
• Safety is paramount we will look after you 

 
 

  
ANYONE FOUND NOT RESPECTING THESE RULES WILL BE ASKED TO LEAVE THE BUS  

 



 



 



 



 



  
 
 
 
 

 
 
 
 
 
May 2020 
 
Dear Parent / Guardian 
 
The Music Department at Fitzalan High School offers a wide range of opportunities for pupils.  We aim to involve 
pupils as much as possible by inviting them to sing in the choir and to play in instrumental groups.  Music is a 
rapidly growing subject at Fitzalan and we regularly hold concerts for the public.  Your child may have already 
participated in our activities.  We hope that this commitment continues and that your child will perform in musical 
events throughout the year. 
 
Pupils who have peripatetic lessons in Primary School are encouraged to continue instrumental lessons in Year 7 
and beginners are also encouraged to start while they are in KS3.  We offer lessons in brass, violin, viola, cello, 
harp, ukulele, classical guitar, electric guitar, bass guitar, singing, drum kit, piano/keyboard, Asian drums, African 
percussion, steel pans, flute, clarinet and saxophone. There are also ensemble lessons for pupils wishing to play 
as part of a group.  
 
Lessons take place once a week and we aim to make sure that students do not miss the same subject each 
week, although the lessons always take place on the same day.  Timetables for instrumental lessons are 
displayed in the Music Department. 
 
If you would like to encourage your child to take up an instrument, lessons cost only £34 per term (steel pans and 
Asian drums are free).  This is a subsidised fee for those taking part in extra-curricular activities.  Those who have 
free school meals or are in receipt of unemployment benefits may have lessons for free.  Once lessons 
commence, payment is due during the first week of each full term. 
 
One other point to consider is that if you wish your child to go to university, it is highly desirable to be able to play 
an instrument.  University tutors appreciate the level of self-discipline and commitment required to achieve a 
certificate in an advanced grade.  UCAS, the agency that handles all university applications, offers additional 
points to candidates who have passed advanced grades in an instrument, so instrumental pupils gain an 
advantage over other candidates no matter what course they are applying for.   
 
If your child would like to have instrumental lessons in school, complete the slip below and send it to Mrs R 
Bowden, Fitzalan High School once the payment has been made online with ParentPay or proof of receiving 
unemployment benefits to school as soon as possible; or at our New Intake Parents’ Evening on Monday 6th 
July 2020 between 5.15pm – 7.30pm.   I will be in a position to let you know the outcome of your request within 
the first three weeks of September. 
 
We look forward to involving your child in the musical life of the school. 
 
Yours faithfully 
 
 
R Morgan-Jones (Mrs) 
Head of Music 
pp Head Teacher 

 Pennaeth – Headteacher  
 Mrs C Bradshaw 

YSGOL UWCHRADD FITZALAN 
 

Rhodfa Lawrenny 
Caerdydd 
CF11 8XB 

   FITZALAN HIGH SCHOOL  
 

Lawrenny Avenue 
Cardiff 

CF11 8XB 

Email:    fitzalanhigh@cardiff.gov.uk  
Website: www.fitzalan.cardiff.sch.uk 

Phone : 029 2023 2850 
Fax:       029 2087 7800      



 
 
Name of Pupil ____________________________________________________ 
 
Name of Primary School ____________________________________________ 
 
Instrument(s)_____________________________________________________ 
 
Tick the box if applicable  
I have made a payment online with ParentPay.  
My child receives free school meals. 
My child would like to take up the steel pans/Asian drums.   
 
Name of Parent ______________________________________________ 
 
Signed _________________________________ 
 
Date _________________________ 
 
Contact Tel Number ______________________________ 
 
Address 
______________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
If your child currently plays an instrument, please give us some details about this. 
 
Instrument being studied _______________________________.  My child has been studying this  
instrument for _____________.  My child’s instrument is privately owned / borrowed from the  
school / borrowed from the County.   
 
*Please make either Mrs Morgan-Jones or Miss Davies aware if you are bringing your own instrument 
into school. 
 

 
 
 
 
 
 
 
 
 
 
 

 
Learning together to be the best we can be 

 


